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HEADQUARTERS

NEW  MEXICO  WING,  CIVIL  AIR  PATROL

OFFICIAL  AUXILIARY  OF  THE UNITED  STATES  AIR  FORCE
P O  BOX  5069

4500  BIGGS  AVE  SE  BLDG  926

KIRTLAND  AIR  FORCE  BASE,  NEW  MEXICO  87185

7 December 2002

MEMORANDUM TO ALL SQUARON COMMANDERS

FROM:  NM WING COMMANDER

SUBJECT:  Policy Letter # 02-12-02, Funded Form 5 & 91 Check Rides

1.  Due to our inability to get completed paperwork for CAPF 5 & 91 check rides in a timely fashion, we’ve decided to NOT pre-fund the rides in advance.  Effective this date there will be no more pre-funded check rides in the New Mexico Wing.  Squadrons are instructed to bill the pilot at full proficiency rates for all check rides.  The only exception to this will be Form 91 check rides given during an approved SAREX(A5) or enroute/returning from an actual SAR(A1). 

2.  Squadron Commanders are still expected to request mission numbers for check rides meeting existing criteria (i.e.*Mission Pilot @ 1 per year).  The difference is, Squadrons will collect reimbursement from the individual.  All squadron finance officers are hereby instructed to bill all ‘A-7’ flights to the pilot at full proficiency rates for the aircraft used.  Use of the Wing Credit Card is NOT authorized for check flights.  Each squadron will be expected to account for and pay NM Wing for all ‘A-7’ flights like any other proficiency flight on the NM Wing Form 6.

3.  NM Wing HQ may reimburse pilots up to 100% for these flights IF:

a.  Proper authority issues a mission number for the check ride in advance.

b. The pilot receiving the check ride is a qualified CAP mission pilot in New Mexico Wing.

c. The flight is flown as an ‘A-7’ check ride and meets all of the criteria for that designation.

d. The pilot receiving the check ride completes all of the mission paperwork correctly and delivers it to NM Wing HQ NLT 30 days after completing the flight.  Mission paperwork that is not correct or complete will be returned to the pilot for correction.  The corrected and complete package must be resubmitted and is to reach Wing HQ NLT 45 days after the flight took place.

4.  Pilots are solely responsible for ensuring that the above items are performed and the paperwork reaches the Wing within 30 days of the flight.  When unable to hand deliver this paperwork, the use of ‘Priority’ and/or ‘Delivery Confirmation’ mail is encouraged but will NOT be reimbursed.

5.  When the completed paperwork is received, NM Wing HQ will expedite completing a Form 108 and forwarding it with the required mission paperwork to the NM CAP Liaison Office.  The Liaison Office will, in turn, inspect, approve and forward the mission package to National HQ for payment.  Reimbursement will be by check from NM Wing HQ to the individual pilot and will only be issued after receipt of funds from National HQ pertaining to that mission number and check ride.

6.  Please ensure that this information is disseminated to all of your pilots immediately.







JAMES P. NORVELL, COL, CAP







NM Wing Commander

